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INVITATION TO BID (ITB)
	To: Potential suppliers
	Destination fax number:

Tel.:
E-mail :


	From: UNHCR Moldova
          
	Return fax number: 27-19-53
Tel.: 27-18-53, 27-08-65
E-mail: tender@unhcr.org

	Data: 19 November 2014 
	No. of pages including this page:       ( 2 )


File code: MDACH/HCR/2014/0

Subject:
Invitation to Bid (ITB)
Laptops with the minimum specifications 17.3" screen, Intel Dual Core processor, 4GB RAM, pre-installed Windows 7 and Microsoft Office pack – 15 units
Dear Sir/Madame,
We would kindly request you to send us by 26 November 2014 your quoted price/offer specifying the terms and conditions.
Please note that UNHCR as a UN Agency is exempted from any taxes and customs duties and zero rate of VAT is applied for goods delivery and other services provided within the territory. The successful bidder will thus need to ensure that the Laptops are delivered tax free.
UNHCR will also appreciate if Your Company will offer discounted price applied to other UN agencies as well as considering the requested quantity.
Manner of Submission: 

Bids to be submitted to the following e-mail: 

tender@unhcr.org 
Closing deadline: time: 15:00 pm date - 26 November 2014
Important: Offers transmitted in any other manner will not be considered. 

Requirements:  The office of UNHCR invites your company to make a firm offer for the following:

	No


	Merchandise
	Specifications
	Quantity

	1
	Laptops
	Minimum 17.3" screen, Intel Dual Core processor, 4GB RAM, communication features (network accessibility, WI-FI and Bluetooth); pre-installed Windows 7 and Microsoft Office pack 

	15 / fifteen


Your offer should clearly indicate:

1. Unit price:

2. Delivery term:

3. Validity of the offer:

4. Defects liability and guarantee period:

5. Detailed specifications: 

6. Country of origin:

7. Availability of service facilities in Moldova:

Information to bidders:

1. Currency of offer should preferably be in US Dollars, but in case local currency is offered, the comparison of offers will be based on the prevailing UN rate of exchange.

2. Payment will be made to the supplier via bank transfer in local currency at UNROE.

3. UNHCR will not be responsible for any bank service charges.

4. UNHCR does not undertake to pay in advance of delivery.

5. Goods supplied for UNHCR are exempt from all taxes and customs excise duties.

6. Hand-written, incomplete offers or offers which do not comply with any or our tender conditions will not be considered.

Please acknowledge receipt of this enquiry and indicate your interest to bid.

Thank you and regards,

UNHCR Moldova
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